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MEMORANDUM FOR DISTRIBUTION 
 
SUBJECT: Bill Emerson Memorial Visitor Center Multi-Purpose Room Policy 
 
 
1. Purpose. The purpose of this memorandum is to establish the policy for the use of 

the Bill Emerson Memorial Visitor Center at US Army Corps of Engineers 
Wappapello Lake Project by its partners. 

 
2. The policy for the use of the multi-purpose room at the Bill Emerson Memorial Visitor 

Center at Wappapello Lake is as follows. It is available at no charge for other 
federal, state, and local agencies, youth, disadvantaged groups, and not-for-profit 
organizations to hold meetings and/or workshops. These meetings or workshops 
must not conflict with scheduled programs. 

 
3. A special use permit application must be submitted to this office in order to use this 

facility. These applications will be evaluated on a case-by-case basis depending 
upon the room being available. The permittee must agree to all of the Special Use 
Permit. Non-compliance with the Special Conditions will render the permit void. The 
conditions are as follows. 

 
a. The facility may be used for a maximum of 5 consecutive days. 

b. No tobacco products or vaping inside the building. 

c. If food is to be made available, the concessions must be approved in 

advance. 

d. The permittee must leave the facility in the same condition as it was provided. 

e. Activities must not damage or deface the government’s property. 

f. Permittee will be responsible for any damage to government property 

associated with this activity and report damage(s) immediately to park ranger 

of the project office by calling (573) 222-7500. 

g. Access to the lobby and exhibit room will not be available during non-

business hours. 

h. Permittee will be responsible for securing the facility. 



i. If a key is needed, permittee will be issued one after signing proper document 

with the Key Custodian or Assistant Key Custodian. 

j. Key must be returned to this office within 24 hours. If permittee loses key, a 

$250.00 fee will be charged for the lost key. Key cannot be duplicated. 

k. Political activities such as rallies, campaign endorsements, etc. wil not be 

permitted. 

l. No long-distance telephone calls are to be made from the Crops telephones.  

m. Vehicles must be parked in designated parking spaces.  

 
4. This facility will be available for use year-round except Friday through Monday 

during the major holiday weekends of Memorial Day, Fourth of July and Labor Day. 
No groups larger than 65 will be accepted due to facility Limitations. 

 
5. Emergencies. In the event of an emergency, please dial 911 for the respective 

county to dispatch emergency services. Wayne County Sheriff’s Office may be 
reached at (573) 224-3219. 

 
6. For more information, please contact the Wappapello Lake Management Office 

(573-222-7500) or the on-duty Park Ranger (573-778-5404/5408).  
 
 
 
 
      Bart J. Dearborn 
      Operations Manager 
      Wappapello Lake 
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