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1. Purpose. The purpose of this District Crcular is to
outline procedures and policies for submtting nom nations
for the District Commander’s Award for Qutstanding

Achi everrent i n Equal Enploynment Qpportunity and to
prescri be procedures for admnistering this award. This
award is to give special recognition to St. Louis District
per sonnel who have contributed significantly to the
furtherance of the Equal Enploynment Qpportunity Program
whi ch has as its goal a positive programto assure ful
opportunity in enploynent for all persons regardl ess of
race, color, religion, sex, national origin, age, and
physi cal or mental handi cap.

2. Applicability. Al D strict personnel.

3. Eligibility for Award. Al mlitary and civilian
personnel of the St. Louis District are eligible. G oups
of enpl oyees are also eligible; however, each nenber of the
group nust have nmade a significant contribution to the EEO
pr ogr am

4. Citeria. The D strict Conmander’s Award for

Qut st andi ng Achi evenent in Equal Enploynment Qpportunity nay
be granted annually to enpl oyees whose contributions to the
EEO program were significant during the precedi ng cal endar
year by their personal efforts. Nom nees nust neet one of
the followng criteria:
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a. Achieved outstandi ng success in working in support
of equal opportunity and who clearly excelled in pronoting
EEQO

b. Achi eved outstandi ng success in formulating policy
changes or corrections that resulted in significant results
or inmprovenents to the Arny EEO m ssion

c. Initiated, devel oped, or adm nistered prograns that
resulted in significant inprovenents in the enpl oynent
status of mnorities, wonmen, or handi capped i ndividuals.

d. Acconplished substantially nore than their required
programresponsibility in fostering affirmative action for
m norities, wonen, and handi capped i ndi vi dual s.

e. Initiated prograns that have resulted in
signi ficant and denonstrable contributions either to the
Federal Wonen’'s Program Hi spanic Enpl oynent Program or
Individuals with Disabilities, or for prograns directed at
ot her protected groups (such as Asian Americans or Bl acks).

5. Nomination and Sel ection. Nom nees will be classified
in one of four categories.

First Category: Enpl oyees occupyi ng the position
of Division and Ofice Chiefs.

Second Cat egory: Al'l other enpl oyees occupyi ng
supervi sory or team | eader
type positions not included
in the first category.

Third Category: Enpl oyees occupyi ng
non- supervi sory type positions.

Fourt h Category: EEO Per sonnel (EEO Manager, EEO
Speci al i st/ Assi stant, Speci al
Enphasi s Program Managers, and
Counsel ors.
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Nom nations for the first category will be submitted by the
Deputy Commander. A panel consisting of the Chair (Special
Enphasi s Program Manager), Special Enphasis Program
Managers Committee, and EEO Manager, will screen the first
category. Division Chiefs, Ofice Chiefs and other
Managers will submit nom nations for the second category.
The Deputy Commander, EEO Manager, and the Speci al Enphasis
Program Manager will screen nom nees in the second
category. Any St. Louis District enpl oyee nay submt

nom nations for the third category. An ad-hoc pane
conposed of nenbers of the Special Enphasis Program
Managers Committee will screen the third category. Each of
t he above panels will submt its recomendation (along with
justifications stating why the individuals nom nated shoul d
receive this award) to the Conmander. Nom nations for the
fourth category will be submtted by the Division Chiefs.
The Deputy Commander will screen the fourth category.

Nom nations for the District Conmander’s Award for

Qut st andi ng Achi evenent in Equal Enploynment Qpportunity
shoul d be forwarded to reach the EEO Office NLT COB 01
March 2002. Nomi nations shoul d be coordi nated through the
Chiefs of Divisions, Area Ofices, or other Separate Staff
el enents in which the nom nee is enployed before subm ssion
to the EEO Ofice. The Comrander will nmake the fina
selection. There is no limt to the nunber of nom nations
t hat can be made.

6. Content of Nomi nations. Nom nations for this award
will include an original and one copy containing the
follow ng informtion:

a. Nane, grade, classification, and organizationa
title of nomnee, and a brief statenent of officially
assigned duties typed on a separate page entitled
“ ASSI GNVENT” .

b. A description of the achi evenment on which the
nom nation i s based specifying which category under
paragraph 4 it falls. This information will be typed on a
separate page with “ACH EVEMENT” centered in capita
letters at the top.
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c. A751to 90 word citation suitable for inclusion on
a certificate to be presented by the Commander. This page
will be headed by the word “CI TATION' centered at the top.

d. Part | of DA Form 1256 conpleted and attached as a
cover sheet to nom nation

7. Mniml Paperwork. Care will be taken at all |evels of
award review to keep paperwork at a minimum The person
meki ng the nom nation should be required to submt only the
i nformati on necessary to arrive at a decision that the

achi evenent justified nomnation for this award.

8. Presentation of Award. Finalists selected by the
District Coomander will be presented with a plague and an
award (non-nonetary) presented by the Commander during the
Annual Diversity Wek Observance and Awards Program

9. Division and Separate Ofice Chiefs are encouraged to
submt at |east one nom nation fromthe second and third
cat egori es.
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