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                                            Risk Assessment Code(RAC): 
                                                                                                                                                                                      

JOB STEPS HAZARDS ACTIONS TO ELEMINATE OR 
MINMIZE HAZARDS 

EM 385-1-1    (PARA 
REF) 

 
Filing Cabinets/ Bookcases 
 

 
Physical injury to the employee on 
the job 

 
1. In the case of four-drawer filing 

cabinets, the second drawer from the 
bottom should be filled before the others 
to weight the bottom and to prevent it 
from toppling over. 

 
2. Drawers and doors should be returned to 

the closed position when not in use so as 
to prevent bumping and tripping.  Under 

  no circumstances should more than one 
  drawer, or door, at a time be open. 

 
3. File cabinets and/or bookcases should 

be placed where there use will not 
interfere with office traffic patterns. 

 
4. File cabinets or bookcases taller than 64 

inches should be secured or anchored to 
the wall to prevent toppling over. 
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Occasional, Marginal 

 

E = Extremely High Risk 

H = High Risk 

M = Moderate Risk 

L = Low Risk 

P r o b a b i l i t y  

Frequent Likely Occasional Seldom Unlikely 
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 Catastrophic E E H H M 

Critical E H H M L 

Marginal H M M L L 

Negligible M L L L L 


